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STATE/FEDERAL STATUTES: Section 17-25-65, South Carolina Code of Laws, 1976; Section 24-1-140,
South Carolina Code of Laws, 1976, as amended; Prison Rape Elimination Act (PREA) Statute 42 USC
15601; PREA Standards 115.41, 115.42, 115.43, 115.81.

PURPOSE: To provide a general outline of the Agency's inmate classification plan and to establish the
general criteria by which inmates will be classified and assigned to housing within the Agency.

POLICY STATEMENT: The South Carolina Department of Corrections is committed to upholding public
safety and to operating a safe, secure, and humane prison system. To this end, the Agency will develop and
implement an inmate classification system designed to assess an inmate's risk based on his/her past criminal
behavior and to assign him/her to appropriate institutional housing based on the results of such risk
assessment. To promote positive behavior, an inmate's custody level and privileges while assigned to an
institution will be based on behavior driven criteria

Inmate custody classification is based on different factors and embodies correctional discretion. An inmate
has no right to any particular custody level.
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SECTION ONE: INTRODUCTION

1. POLICY DIRECTIVES:

1.1 The South Carolina Department of Corrections will develop, implement, and publish an Inmate
Classification Plan in compliance with applicable state and federal statutes and American Correctional
Association Standards. With the approval of the Agency Director and the Deputy Director of Operations,
responsibility for the development and implementation of the plan will rest with the Division Director of
Classification and Inmate Records. The Classification Plan will be reviewed at least annually and updated as
necessary. (4-4295)

1.2 A copy of the Inmate Classification Plan will be provided to each Warden, Regional Director, Division
Director, Classification staff member, policy manual holders, the Agency Director, the General Counsel, and
other members of the Executive Staff. Inmates will be afforded access to the plan through publication of the
same in the SCDC Operations Operational Manual available for their review in each institutional library (or
areawithin the institution generally accessible to all inmates). When necessary, updates to the plan will be
published and distributed to staff by the Division Director of Classification and |nmate Records and the

Branch Chief of Policy Development.
1.3 The Inmate Classification Plan will generally be designed to:

*Assign inmates to institutional housing based on risk assessment criteria;

*Establish regular reviews and multiple custody levels within institutions;multiple custody levels within
institutions;

*Assign inmates to various custody levels and provide privileges to inmates based on behavior driven
criteria;

*Develop Individual Treatment Plans for inmates to better coordinate and prioritize inmate participation in
available treatment and mandatory education programs,

eIncrease supervision and control of disruptive inmates in maximum and medium custody units,

*Establish graduated release for eligible inmates through a systematic decrease in supervision and
corresponding increase in responsibility pertaining to work release and/or placement in a pre-release center;
(In preparation for final release, inmates will be encouraged and provided opportunities for involvement
with family and participation in community activities in accordance with SCDC Policies/Procedures OP-
22.09, "Inmate Visitation," and PS-10.04, "V olunteer Services Programs.”)

* Retain inmates at assigned institutions for longer periods of time to reduce transfers and stabilize the
Inmate popul ation; and
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1.%20POLICY%20DIRECTIVES:

«Standardize inmate record keeping to ensure that consistent, up-to-date information is maintained on each
inmate from which classification decisions may be based. (4-ACRS-5A-01, 4-ACRS-5A-14, 4-ACRS-5A-
16, 4-4296, 4-4305, 4-4444, 4-4449)

1.4 At aminimum, an inmate's classification status will be reviewed at regular intervals to ensure the proper
classification of each inmate during his/her term of incarceration. Inmates may also be reviewed as a result
of achange in their status, i.e., disciplinary infractions, changes in their sentence, criminal charges, etc. (4-
ACRS-5A-01, 4-4296, 4-4301)

1.5 Inmates will be afforded the opportunity to appeal classification decisions through the Agency's Inmate
Grievance System. (See SCDC Policy/Procedure GA-01.12, "Inmate Grievance System.") (4-4301)

1.6 The Division Director of Classification and Inmate Records or designee will monitor classification
programs within each institution at least annually with formal on-site visits to ensure that classification
procedures are properly administered. (4-4017)

2. CLASSIFICATION PLAN CRITERIA AND OBJECTIVES:

2.1 This classification plan uses detailed information on the inmates that is gathered and entered into the
automated system during intake processing at the R& E Center. Inmates will then be assigned and transferred
to the correct security level. Privileges and Earned Work Credit/Earned Educational Credit (EWC/EEC)
accrual rates will be determined by behavior at the receiving institution where an inmate can move to less or
more restrictive custody (supervision).

2.2 Theformat for the classification criteriais designed to:

*Simplify and standardize the process;

*Meet the public's perception and demand for justice and safety;

*Account for risk as presented by past criminal behavior;

*Specifically address institutional behavior; and

*Develop policy/procedural guidelines for custody and security level placements with the concurrence of
many field personnel.

2.3 Objectives of Classification Training:

*Allow field personnel active participation in case-by-case evaluation.

*Ensure common understanding among staff in the interpretation of the classification system.

*Ensure that despite simplification, the essential elements of an objective and consistent classification
system based on risk and protection of the public are not compromised.

*Obtain feedback to finalize a set of system wide policy/procedural guidelines from which the system can be
automated and reports generated for monitoring and eval uation.

2.4 System Design: The system is designed to:


2.%20CLASSIFICATION%20PLAN%20CRITERIA%20AND%20OBJECTIVES:

Establish multiple custody levels within facilities;

*Base custody and privileges on inmate behavior;

eIncrease supervision and control of disruptive inmates with maximum and medium custody units; and
*Emphasize work, programs, and good behavior.

2.5 Format for State Classification Security Level Review: The format evaluates inmates on six (6)
placement criteria: Severity of current offense; Incarcerative sentence based on time to max out; Prior
commitments over 90 days; Assaultive disciplinary convictions; Escape history; and Detainers. Also
considered are assessed special needs such as: Mental Health, Sex Offender, Medical, Mental Retardation,
and Substance Abuse. In addition, the following are considered: Security Threat Group Affiliation;
Separation Requirements; Resident Stability; and NCIC Offense Information. (4-4295)

2.6 Institutional Classification Custody Review: The custody is determined by analysis of "behavior
driven" criteria to assess the level of supervision based on:

*Assaultive disciplinaries with a weapon,

*Assaultive disciplinaries without a weapon,

*Assaults against staff;

*Assaults against inmates,

*Escapes;

*Chronic/mgjor disciplinary history;

*Criminal offenses committed while incarcerated;

*Resident stability;

*Detainers; and

*Security Threat Group Affiliation.

2.7 Custody Assignment: The Institutional Classification Committee (ICC) will be the decision-making
body for institutional custody decisions. Classification committees will be chaired by the Classification Case
Manager/Caseworker (CPSI1I/CPSI inlevel 1A institutions). The ICC will make decisions regarding
custody with the exception of placement in Protective Custody and Minimum Out/Minimum Restricted
custody in Security Level 2 and 3 facilities. The ICC will make recommendations and State Classification
will make final decisionsto approve or disapprove the custody assignment in these situations. All inmates
will be classified for custody and housing. The principal custody designations are: Minimum Out (MO);
Minimum Restricted (MR);Minimum In (MI);Medium (ME);Maximum (M X);Security Detention (SD);Pre-
Hearing Detention (PHD/ST); Pre-Hearing Detention with Protective Custody Concerns (SP); Protective

Custody (PC); Disci pllnary Detentlon (DD) DISCI pllnary Yard (DY) —Pﬁ—aaﬁRape-Elﬁmaﬂeﬁ—Aet—Seeumy
: - (Changesin

BLUE are amended by Change 1to OP-21.04, dated March 30 2015)

2.8 Inmate custody classification is based on different factors and embodies correctional discretion. An
inmate has no right to any particular custody level.

2.9 Theinmate's custody should be based on behavior and criminal history. The custody will determine the
inmate's privileges and EWC/EEC level. Criminal history is considered when evaluating an inmate for MO
and MR custody. (4-4296)



3. SECURITY AND INSTITUTION ASSIGNMENT:

3.1 The State Classification Committee will be the decision-making body for security level and institution
assignment. The principal security level designations are: 1A, 1B, 2, and 3. (4-4296)

3.2 USE OF AUTOMATION: Data in the automated system is being enhanced through transfer of
information from the manual record;entering additional data in areas such as medical and mental health; and
auditing records to increase the accuracy of the information.

SECTION TWO: RECEPTION AND EVALUATION (R&E) CENTERS

4. INITIAL RECEPTION AND EVALUATION PROCEDURES: All inmates who arrive at an R& E Center
will immediately be processed through the following steps of receiving and evaluation (paragraphs 4.1
through 4.15). To the extent possible, the R& E process described below should take no longer than 14 days.
(4-4285,4-4289)

4.1 The R&E Records staff will be responsible for creating bothan institutional and a central record for each
inmate. The institutional record will accompany the inmate upon transfer from R& E and upon every
institutional transfer thereafter,with the exception of inmates being transferred to regional court hubsites,
medical/doctors appointments, outside (non-SCDC) hospital admissions, and overnight court
transports/overnight PCR hearings.

4.2 Each inmate's commitment papers will be reviewed by the receiving person and delivered to the
appropriate R& E records person for processing. The R& E Records staff will review the commitment papers
to ensure that the inmate has a valid South Carolina sentence. Inmates who do not have valid commitment
papers or a valid South Carolina sentence will not be accepted by the SCDC.

4.3 Each inmate will be searched for contraband as indicated in SCDC Policy/Procedure OP-22.19,
"Searches of Inmates."”

4.4 Medicaland trained security staff will conduct a medical screen to determine immediate action to be
taken if inmate appears to be suicidal (i.e., referral to mental health counselor) and/or identify medical
conditions that need immediate attention. Medical, mental health, and dental screening will be conducted in
accordance with SCDC Policy/Procedure HS-18.13, "Health Screening and Exams.”

4.5 Inmates arriving at the R& E Center with a GBMI (Guilty But Mentally Ill)conviction will automatically
be sent to Gilliam Psychiatric Hospital (males) or to Camille Graham Correctional Institution (Special
Needs Facility) (females) for evaluation.

4.6 See SCDC Policy/Procedure OP-22.16, "Death Row," for information regarding the reception and
evaluation process for inmates with death sentences.
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4.7 Each inmate's property and money will be processed in accordance with established SCDC procedures.
(Refer to SCDC Policy/Procedure OP-22.03, "Authorized Inmate Property and Disposition of Unauthorized
Property,” and ADM-15.12, "E.H. Cooper Trust Fund," for further information.)

4.8 Each inmate will receive hygienic attention (shower, shave, hair cut, etc.) and will be issued clothing
and any additional items approved for issuance to the newly-arrived inmate. (Refer to SCDC
Policy/Procedure OP-22.13, "Inmate Grooming Standards.")

4.9 Each inmate will be questioned to determine age and any other questions necessary in order to assist in
making cell assignment.

4.10 Each inmate will be fingerprinted and photographed (to include notation of identifying marks or other
unusual physical characteristics for identification). An Identification Card will be issued to the inmate with
assignment of an SCDC number.

4.11 Each inmate will be given assistance in notifying their next of kin and family of admission, if
necessary. (4-ACRS-6A-10, 4-ACRS-7D-09, 4-ACRS-7D-10, 4-4095, 4-4096, 4-4285, 4-4292 )

4.12 Initial Housing Assignments: Initial housing assignments at the R& E will be made by the Operations
Coordinators in charge on the basis of the inmate's age, physical size, and any other available security-
related characteristics, including information received prior to the inmate's arrival or from the law
enforcement or jail personnel who transported the inmate to the R&E Center. Housing for inmates
undergoing reception and diagnostic processing will be in cells specifically designated for R& E. (4-4285)

4.13 Immediate Care Requirements: Each inmate will be interviewed to determine if s/he requires
immediate medical or mental health care in compliance with related Health Services procedures. Inmates
who require immediate medical or mental health care will be referred to the appropriate health services
professional staff for evaluation and treatment.

4.14 Prescriptions and Medications: Each inmate will be required to present prescriptions and all
medications (prescribed and over-the-counter) that the inmate obtained prior to arrival at the R& E Center.
The medical staff will review all prescriptions and medications and confer with a SCDC physician to decide
upon continuation of these medications. When the inmate is examined by a physician, afinal determination
will be made as to what medications the inmate will require.

4.15 Initial Orientation: Each inmate will receive a brief orientation concerning the reception process. All
newly arrived inmates will receive written orientation by the R& E personnel on the following minimum
topics:

*SCDC policies and rules;
eI ntake process,



*Prison Rape Elimination Act (PREA);
elnmate grievance system;
eInstitutional programs and services,
*Consular Natification;

eInternational treaty;

*Mail and visitation procedures; and

* HIV education.

(4-ACRS-6A-11, 4-4285)

5. INITIAL MEDICAL ASSESSMENT, ORIENTATION, INTAKE ASSESSMENT, AND REFERRALS:

5.1 Preliminary Medical Examination: During the receiving and screening phase at the Reception and
Evaluation Center, medical staff will screen the incoming inmate within three (3) working days, using
SCDC Form M-14 and the history portion of the R&E Physical in the automated medical record (AMR).
Additional medical information will be requested from outside sources, i.e., inmate's physician prior to
admission to verify an inmate's claim of previous medical treatment.(PREA Standards 115.41 and 115.42)

5.1.1 On acase by case basis, the Health Care Authority (HCA) will determine whether to assign a
transgender or intersex inmate to an institution for male or female inmates. The placement decision will be
based on the inmate's own views with respect to his or her health and safety, and whether such decision will
present a management or security problem.(PREA Standard 115.42)

5.1.2 Inmates with special medical and/or mental health needs will be referred to the appropriate
professional medical staff for further evaluation and treatment. (4-4305)

5.1.3 The results of the preliminary medical examination will be recorded on SCDC Supply S-15,
"Comment Sheet," and other appropriate forms, which will be filed in the inmate's medical record. A copy
of the Comment Sheet will be forwarded to the assessment classification section. This information is aso
included in the automated record.

5.1.4 Initial Screening for Risk of Victimization or Abusiveness: Inmates must be screened for risk of
sexual victimization or risk of sexually abusing other inmates within 72 hours of arrival at SCDC and again
at each subsequent transfer. A trained designated staff member willuse the automated PREA screening
instrument (SCDC Form 18-79, "PREA Screening Checklist") to interview the inmate and complete the
checklist.Inmates who have experienced prior sexual victimization or perpetrated sexual abuse on others
whether it occurred in an institutional setting or in the community will be offered afollow-up meeting with a
qualified medical/mental health staff within 14 calendar days of the initial screening. The screening
interview will be individualized to ensure the safety of each inmate and will be conducted in a private area
that is conducive to obtaining complete and accurate information. Inmates will not be disciplined for failure
to disclose or refusal to answer questions related to prior sexual abuse.(PREA Standards 115.41 and 115.81)

5.1.5 Within 30 days of transfer, the Classification Caseworker/CPS will reassess the inmate's risk of
victimization or abusiveness based upon any additional, relevant information received since the inmate's



transfer. If additional, relevant information has been received, the classification caseworker will assess the
inmate's risk using the automated PREA screening instrument. If no additional, relevant information has
been received, the classification caseworker will indicate that on the automated PREA DUE LIST.

5.1.6 The inmate's PREA status will be used when making decision regarding cell assignment, job
assignment, education, and program assignment. Inmates designated as PREA perpetrators will be kept to
the extent possible from those designated as PREA victims. (PREA Standard 115.42)

5.1.7 Initial Housing of LGBT (lesbian, gay, bisexual, and transgender) inmates:L esbian, gay, bisexual,
transgender, or intersex inmates will not be housed solely on the basis of such identification unless placed
for the purpose of protecting the inmate. Transgender and intersex inmates will be given the opportunity to
shower separately from other inmates. Placement and program assignment of transgender and intersex
inmates will be reassessed every six months to review any threats to safety experienced by the inmate.
(PREA Standard 115.42)

5.1.8 Information from the risk screening instrument will be considered when making housing, work,
education, and program assignments with the goal of keeping separate those inmates at high risk of being
sexually victimized from those at high risk of being sexually abusive, and ensuring that determination about
how to ensure the safety of each inmate isindividualized. (Section 5.1.8 added by Change 1 to OP-21.04,
dated March 30, 2015.)

5.2 Orientation: Each inmate will receive a brief orientation through written material and video tapes and/or
by a short presentation conducted by the assessment classification staff. Assistance will be provided to those
inmates unable to understand or speak English. This orientation will be documented on SCDC forms 18-69,
"Certificate Of Inmate Orientation”, and 18-78, "Certification Of Prison Rape Elimination Act (PREA)
Orientation". (4-ACRS-3A-05, 4-4288)

The following topics will be addressed:

°|nmate process;

*Improper behavior between staff and inmates;

*Prison Rape Elimination Act (PREA) Guidelines;

*SCDC ingtitutions;

*Consequences of rules violations;

*Programs; and

*HIV education.

5.3 Assessment Testing: All newly received inmates and those who have not been evaluated in the past
three (3) years will be administered the math portion of the Wide Range Achievement Test (WRAT) and the
Drug Dependence Screen (DDS) test in a group setting. Those unable to read will have the DDS read to
them. The reading portion of the WRAT will be administered separately during the Intake Assessment
Interview. Substance Abuse Services staff will grade the DDS test, and the Educational and Classification
personnel will grade all other tests and record the scores.



5.4 Intake Assessment Interview: The Intake Assessment Interview will be conducted with each newly
received inmate by an assessment classification caseworker after the tests described in 5.3, above, are
compl eted.

5.5 Inmate assessment data will be entered in the automated Offender Management System as the inmates
areinterviewed. The Intake Assessment Interview will be conducted with each newly received inmate by an
assessment classification caseworker on the first day of intake when feasible. If for any reason newly
received inmates can not be interviewed on their first day of admission, emergency contact information will
be entered, and the inmate will be re-scheduled for a complete interview the next work day. The interviews
will consist of the following personal datainformation: Marital/family/social history (to include last known
address and emergency contact information);Education/V ocational history;Juvenile history;Employment
history; Substance abuse history; Medical/Dental/Mental health history; Needs Assessment and Program
Adult criminal record/Legal aspects of the case;Sexual misconduct data; Court ordered recommendations,
Staff recommendations; and date information was gathered. (4-ACRS-7D-07, 4-4285, 4-4287, 4-4298)

5.6 Assessment Referr SMEDCLASS: Once the Intake Assessment Interview is entered in the Automated
Offender Management System, the computer will generate an Intake Referral Form if certain questions or
parts of the interview are answered in the affirmative. The Intake Referral Form will indicate which
assessment questions triggered the referral.

5.7 The Intake Assessment Referral will be forwarded to mental health staff for evaluation, and the
following steps will be taken:
*Upon evaluation, mental health staff will forward the referral to appropriate medical staff with
recommendations for treatment or further evaluation.
*Medical staff will then initiate any other actions for approval in specia needs programs, if necessary.
*Medical staff will then complete the MEDCLASS screen and indicate any institutional, cell, work, or
transportation restrictions. This screen will be viewed by classification staff before institutional
assignments are made. (4-ACRS-6A-11, 4-4285, 4-4287, 4-4305)

6. INITIAL CLASSIFICATION AND ASSIGNMENT PROCEDURES: All inmates processed through an
R&E Center will beinitially classified for a security and custody level and assigned to an institution that
best meets their needs. The same procedures will apply to all inmate readmissions and reassignments to

R& E Centers.

6.1 Initial Classification: Once the records audit is completed, the security review can be created under the
CLASSP screen of the automated Offender Management System. The computer will automatically rate each
of the six (6) security criteriaand recommend a security level. Each criteria should be reviewed with the
manual record, to include any open dispositions, plea bargained, or dismissed/nol prossed sex offenses on
the NCIC. If discrepancies are found, the records auditors will be contacted to update the automated record.
(Changesin BLUE below are amended by Change 1 to OP-21.04, dated March 30, 2015.)

PART I:


6.%20INITIAL%20CLASSIFICATION%20AND%20ASSIGNMENT%20PROCEDURES:

Security Criteria - See chart for levels (Paragraph 8)

1. Severity of current offense - based on category of the most serious current offense (1-5).

2. Incarcerative sentence - based on remaining time to serve until max-out.

3. Prior criminal history - commitments of more than 90 days, counted as violent or non-violent per statute.

4. Disciplinary convictions -will be major or administrative. All assaultive disciplinaries will be recorded as
against a staff member or an inmate, and with or without a weapon.

5. Detainers - includes wanteds entyand holds are based on the offense category of each detainer (1-5)
Notifies are reviewed on a case-by-case basis.

6. Escapes - any escape from custody or confinement, based on date returned from escape, if known.
Categorize as Class | or Class |1 escape. See escape definitions. (Note: Other escape related offenses are
reviewed on a case-by-case basis.)

Resident Stability - based on arrest record from the NCIC and indication of citizenship status.

Violent Offense with Prior Violent Conviction- "Y" or "N" will appear based on inmate's criminal history.

Inmate Labor Crew Date - if eligible, date will appear.

Recommend Screening for Labor Crew Now - "Y" or "N" will appear based on when the labor crew date
occurs.

PART II

Special Needs Per Intake Assessment/Medical - "Y" or "N" will appear if the inmate was referred for
evaluation in aspecific area. This does not necessarily mean that the inmate needs this program, only that an
evaluation was done in this area.

Security Threat Groups - will be indicated.

Separation Requirement - "Y" or "N".

Resident Stability - appears again for reference.

PART Il



Recommend Security - level recommended based on security criteria.

Assigned Security - level recommended by classification staff.

Institutional Override - see override codes - must thoroughly explain justification in remarks section. (Note:
First and second lines of text.)

State Class Approved Security-Approved security level.

State Class Override - must thoroughly explain justification in remarks section. (Note: Third line of text.)

Review Reason - indicates reason that the review is being conducted.

6.2 Completing Security Review: Before the classification caseworker completes the "assigned security,"
several areas need to be reviewed:

6.2.1 Check the MEDCLASS screen for any restrictions.

6.2.2 Check the CLASSINQ screen to review the inmate's past history for prior commitments and
disciplinaries.

6.2.3 Document security level as deemed appropriate after the review of the above information. If the
assigned security is different from the recommended security level, then an override code will be needed.
Also, text must be provided to justify the override code utilized.

6.2.4 Transfer requests will be coordinated by State Classification on an as-needed basis.

SECTION THREE: STATE CLASSIFICATION COMMITTEE

7. STATE CLASSIFICATION COMMITTEE: The State Classification Committee (SCC) will have the
primary responsibility for al transfers and bed management in the Agency. The main duties and
responsibilities of the SCC are asfollows: bed space management (all institutions); transfers; special
needs/programs; assignment to Minimum Out/Minimum Restricted custody; placement of
Separations/Cautions; Labor Crew/Work Program; Pre-Release assignments; Y outhful Offender
Institutional Service (YOIS) (Transfers); Designated Facilities (Transfers); Interstate Corrections Compact
Agreement (ICC); Immigration and Customs Enforcement (ICE) Coordination; International Prison
Transfers; Court Coordination Transfers; Statewide Protective Custody Placement and Removal; and
Approval for Security Level 1. Authority may be delegated to individual SCC members for the purposes of
making routine, case-by-case decisions relative to daily operations. However, decisions regarding difficult
or unusual cases will be referred by SCC members to the chairperson of the SCC. The SCC will have the
authority to override Institutional Classification decisions in the interests of safety, security, and orderly
management of inmates and institutions.


SECTION%20THREE:%20STATE%20CLASSIFICATION%20COMMITTEE
7.%20STATE%20CLASSIFICATION%20COMMITTEE:

8. SECURITY CRITERIA CHART:

CRITERIA

Severity of current
offense
Manual check-

Incarcerative
Sentence

LEVEL 1A LABOR LEVEL 1B LEVEL 2 LEVEL 3
CREW/WORK CONDITIONS CONDITIONS CONDITIONS
PROGRAM

CONDITIONS

LC/WP

No sex offenses First time Category 5 All Categories exceptAll Categories,
offenses. Life without Parole.

Non-violent offense First time violent Life without parole
offense.

No Category 4 or 5 No sex offenses or

offenses except sex registry offenses.

certain violent

offenses pursuant to

Sentencing Reform

Act of 6/2/2010**

Five (5) yearsor less Eight (8) yearsor ~ Ten (10) years servedAll categories,Life

to max-out for Labor less to max-out in SCDC or ten (10) without Parole
Crew years to Max-out
YOA's must be

referred by YOIS



Prior Criminal
History

No prior violent or

Unlimited non-

any Category 4 or 5 violent priors

convictions/commit
ments

No prior sex or plea-
bargained sex
conviction,
commitments,
arrests, or nol
prosecuted.

May have one (1)
prior Category 4
dominant
commitment

No prior kidnapping
convictions,
commitments, or
arrests.

No prior sex or plea
bargained sex
conviction or
commitment (do not
count by dominant
commitment)

NoO prior sex arrest,
dismissed/nol
prossed within last
10 years

No more than two (2) Three (3) or more
Category 4 or 5 prior Category 4 or 5 prior
dominant dominant
commitments, if commitments, if
current offenseis  current offenseis
non-violent non-violent

One (1) violent prior
dominant
commitment, it
current offenseis

Two (2) prior violent
dominant
commitments, if

violent current offenseis
violent.

No more than two (2)

violent prior

dominant Three (3) or more

commitments if prior violent

current offenseis ~ dominant

commitments, if
current offenseis
non-violent.

non-violent



Disciplinary
Convictions

No pending
disciplinary for
eligibility

No major
disciplinary
conviction within
past 6 months for
eligibility

No pending
disciplinary for
eligibility

No major
disciplinary
conviction within
past 6 months for
eligibility.

No more than two (2)* No Sexual
"Magjor" disciplinary Misconduct and/or

convictions within
past 12 months

(different dates) for

eligibility
Unlimited
"Administrative"
disciplinary
convictions after
placement and no

"Major" disciplinary

convictions after
placement

Exhibitionism or
Public Masturbation
disciplinary

conviction within the and/or Exhibitionism

Major disciplinary
conviction within
past six (6) months,
review on case-by-
case basis.

No more than four
(4) mgjor
disciplinariesin last
twelve months for
eigibility

* No more than two
(2) Sexual Assault ,
Sexual Misconduct

past twenty-four (24) or Public

months for
eigibility.

M asturbation
disciplinary
convictions within

No more than two (2)the last twelve

"Major" disciplinary monthsfor eligibility

convictions within
past 12 months
(different dates)for

No drug disciplinary eligibility.

convictions within
past 24 months for
eigibility.

No removal for
disciplinary
convictions from a

LC/WP within past

24months for
eligibility. Male
inmates will be
placed in afacility
other than the one
where the
disciplinary
occurred.

Unlimited
"Administrative’
disciplinary
convictions after
placement and no
"Major" disciplinary
convictions after
placement

No drug disciplinary
conviction within
past 24 months for
eigibility

No assaultive

For liferswith
parole, no magjor
disciplinary
conviction for ten
(10) years.

* Three (3) or more
sexual assault and/or
sexual
misconductand/or
Exhibitionism or
PublicMasturbation
disciplinary
convictions within 12
months.

Five (5) or more
"Major" disciplinary
convictions within 12
months.



disciplinary

No assaultive conviction within
disciplinary past 24 months for
convictionwithin  digibility.

past 24 months for

eigibility.

* No, Sexud

Misconduct and/or
Exhibitionism or
Public Masturbation
disciplinary
convictions within
the last 24 months
for igibility.

Adjustment No removal for If age 17-20, must
adjustment problems have H S. Diploma
from aPre-Retease  or GED

€enter; Designated

Facility;-Sheck No substantiated
taearceration; security concerns
AT;within 6

months prior to
placement date (i.e.,
any removal of a
disciplinary,

No termination from
ajob or program
within past 6 months
If age 17-20, must
have H S. Diploma
or GED



Detainers No Category 4 or No Category 4 or No Category 5
higher (wanted or ~ higher (wanted or  (wanted or hold enty)

hol denty) hol denty)
No out-of-- No out-of -
state/federd state/federd
detainers detainers

(wanted/notify/hold) (wanted/notify/hold)

No ICE detainers No ICE detainers

No Category 4or 5 No Category 4 or 5
open arrest (Notify  open arrest (Notify

only) only)
Escapes No Class| or ClassIINo Class | escapes No Class | escape
escapes within last 10 years

No Class |l escape  of return

within last 10 years
Other escape-related Other escape-related No more than (1)
offenses, review on offenses, review on class |l Escape
case-by-casebasis case-by-case basis  within 10 years

Resident Stability  No NC (non US No NC (non US

citizens) citizens)
NoUO No UO
STG Novalidated STG NovalidatedSTG  ValidatedSTG-GP  Validated STG -

Sb GP

** Reference paragraph 49.1 (Voluntary Manslaughter, Kidnapping, Carjacking with/without Bodily Injury,
Burglary 2nd - violent, Armed Robbery, Attempted Armed Robbery, Manufacturing/Distribution of Meth,
1st, 2nd, & 3rd and the crime did not involve any criminal sexual conduct and the offender is within five (5)
years of max-out.)lnmates who are in possession of afirearm during the commission (Firearm Provision) of
the above listed violent crimes are eligible for consideration for the Labor Crew/Work Program. Offense
date occurred on or after 6/2/10. Level 1B Inmates will be eligible for labor crewsin Level 1B, Level 2 and
Level 3 institutions upon meeting other specific classification criteria. Only statutory non-violent inmates
with no prior history of violent convictions may be assigned to contract labor crews.(Changes in BLUE
above are amended by Change 1 to OP-21.04, dated March 30, 2015.) (Changes in GREEN above are
amended by Change 2 to OP-21.04, dated August 26, 2015.)



9. BEDSPACE MANAGEMENT:

9.1 SpecratManagement-BhttRestrictive Housing Unit Beds:

9.1.1 Pre-Hearing Detention (PHD/ST) Beds: PHD beds allow institutions to move inmates between the
general population and SMYRHU to accommodate their needs. PHD/ST beds also hold inmates with
protective concerns.

9.1.2 Protective Custody Concerns (SP): General population bed is reserved.

9.1.3 Disciplinary Detention (DD): Genera population bed is not reserved if DD time is greater than 60
days.

9.1.4 Security Detention (SD): General population bed is not reserved.

NOTE: Exception to OP-21.04: Security Level 3 inmates may be housed in Security Level 2 Restrictive
Housing Units (RHUS), if no bedspace is available in Security Level 3 institutions. All inmates must meet
the criteria for placement, and operational mandates will be maintained as outlined in SCDC Policy OP-
22.38, "Restrictive Housing Unit." (Exception approved as of December 29, 2015.)

9.2 General Population Beds: General population beds are considered as minimum and medium. All other
bed types, excluding PHD and HOSP beds, are considered special designated beds, such as habilitation unit
beds, safekeeper beds, intermediate care unit beds, addictions treatment unit beds, SPICE beds, Sex
Offender Treatment beds, behavioral management beds, protective custody beds, and labor crew/work
release program beds.

9.2.1 Disciplinary Yard (DY): Inmates who receive disciplinary convictions and disciplinary detention time
to serve while in Reception and Evaluation (R& E) Intake status. Inmates who have fully completed the R& E
process and receive DD time to serve will be transferred to their initial institution assignment in DY custody
status. Entry should be made on the Inmate Custody Screen (CUST Screen) as DY custody status and the
change reason #32: DD time to serve/Refer to Warden. (NOTE: This status is reserved for R& E use only.)

9.2.1.1 Inmates received in DY status must be reviewed by the ICC within 48 hours of arrival (exclude
weekends and holidays). The institutional record will be referred to the Warden/Designee who will make a
final decision to determine if the DD time will be waived or the inmate will be placed in SMYRHU to
complete the DD time. The Warden/Designee will document his/her decision on the 18-68 Staff
Memoranda. If the DD time is waived, the Classification Caseworker will notify via e-mail the institution
disciplinary recorder and modifier who will update the disciplinary narrative screen.

9.3 Procedures for Maintenance: When an inmate |eaves a general population bed (MIN or MED) and is
placed in a PHD/ST, SP, bed or a hospital/infirmary bed (PHD or HOSP), there will be a bed held by the
automated Offender Management System. This is because the inmate's stay is only temporary. State
Classification will not fill that general population bed, unless the inmate transfers to security detention,



disciplinary detention, a special designated bed, or out of the institution. When an inmate comes out of a
PHD/ST, SP, or HOSP bed, s’/he will have an available general population bed (MIN or MED) to go back
into. A specific custody bed will not be held, only a general population bed. The NUMBED screen of the
BEDS menu will still indicate available beds next to each bed type. However, it will not be a true indicator
of available beds for State Classification to schedule transfers into. Only the row labeled Transportation-
General Population will indicate the total number of general population beds for which State Classification
can schedule transfers.

10. TRANSFERS: The State Classification Committee (SCC) staff will handle al inmate transfers. SCC
will approve the transfer and locate appropriate beds. (See Paragraph 69., "Inmate Hardship Transfer
Requests,” for additional information.) Due to Agency needs and bedspace availability, groups of inmates
may transfer to other ingtitutions. Institutions may be contacted to screen inmates for any medical/mental
health conditions that would exclude them from being transferred to targeted institutions. Once the screening
is complete, SCC will initiate the transfers and enter these transfers in the automated system. Transfers
initiated at institutions should be handled in the following manner:State Class will note the approved
custody at the receiving institution in the comment section of the TRANREQ screen. If the inmate is being
transferred from a SpeeraHvranagement-YnttRestrictive Housing Unit to a general population bed,
Institutional staff should review the TRANREQ and ensure that the inmate is dressed in the correct uniform
(tan if inmate will be assigned to a general population bed, yellow jumpsuit if inmate will be assigned to a

SMUYRHU bed.) s piaktampstt-asstgredby-BHO): Operations staff must update the inmate's custody on
the CUST screen prior to transfer.(Changes in GREEN, amended by Change 2, dated August 26, 2015.)

10.1 Change in Security Level: If there is a change in the security level of the inmate, the following steps
will be taken:

*|ICC creates a security status review recommending a new security level.

*SCC approves/disapproves new security level from the on-line pending security review list.

*If the new security level is approved and warrants atransfer, SCC will initiate the transfer.

*SCC will enter TRANREQ notating reason for transfer in remarks section.

*|CC can review the SCC final decision by viewing the completed security review.

NOTE: Security level may change due to disciplinary convictions, detainers placed/removed,
reduction/additional time or sentence, or STG status change or resident stability. Security reviews will not
be conducted on inmates in Security Detention, Disciplinary Detention, Maxtmur—SeetrttyYhit
Substantiated Security Risk Unit (SSR), or Death Row; however, custody reviews will be conducted as

Seeurtty-Bhit~OP-22.38, "Restrictive Housing Unit," and OP-22.16, "Death Row." Securlty reviews will be
conducted at least annually on all other inmates.

10.2 Change in Custody Level: If there is a change in the custody level of the inmate, the following steps
will be taken when this custody level is not available at the inmate's current institution:

*|CC initiates the custody review.
| CC sends a CRT message to SCC advising them of the need to transfer the inmate due to custody change.


10.%20TRANSFERS:

*If the transfer is warranted, SCC will create the TRANREQ and the inmate will move as bedspace becomes
available. Reason for transfer will be noted in remarks section of TRANREQ.

*If the transfer is not warranted, SCC will contact ICC.

10.3 Protective Custody (PC) (See SCDC Policy/Procedure OP-22.23, " Statewide Protective Custody," for

indepthinformation):

*The IPCC-Institutional Protective Custody Committee holds a PC review board.

«If the inmate can be validated for statewide protective concerns, the Case Manager/Caseworker for the
IPCCwill create a custody review with justification for PC.

The ICC Case Manager/Caseworker for the IPCC will fax SCDC Form 19-47, "Protective Custody

Evaluation." andall supportina documentation to State Classification for final disposition.

Example of PHD: Suppose there are 500 MIN beds and 200 MED beds in the general population. Five (5)
inmates go to PHD. Two (2) inmates go to infirmary beds (HOSP). One (1) inmate transfers to another
institution. The seven (7) inmates in PHD and HOSP beds will have general population beds held for them
until they return. State Classification can only fill the one (1) bed where the inmate transferred out of the
institution. If one (1) of the inmatesin PHD is approved by the ICC/Warden to go to Security Detention
(SD), then his/her general population bed will become available and State Classification can fill it.

*SCC will create the TRANREQ and initiate the transfer to the institution designated to house protective
custody. Reason for transfer will be noted in remarks section of TRANREQ.

«If the inmate cannot be validated for statewide protective concerns, the Case Manager/Caseworker for the
IPCCwill create a custody review with justification for the appropriate custody. The inmate will return to
general population.

*If protective concerns exist at that particular institution and the concerns can be alleviated through a
transfer, theSCDC Form 19-47, along with supporting documentation, should be faxed to State
Classification for review and final disposition.

10.4 Separation/Caution:

*|CC will complete the SCDC Form 19-141, " Separation/Caution Memorandum,” to initiate a
separation/caution and forward to SCC for review.

*If separation/caution is approved, SCC will create the TRANREQ and enter the reason for the transfer in
the remarks section.

*If separation/caution is disapproved, SCC will contact ICC.

10.5 Disciplinaries (Institutions without Spectat-Manragement-brits S Restrictive Housing Units (RHUS)
):

*Upon entry of major disciplinaries, the ICC should send a CRT message to SCC explaining the
circumstances for the transfer request.

*SCC will create the TRANREQ and enter the reason for transfer in the remarks section.

*The Case Manager/designee at the receiving institution creates a new custody/security review to the
appropriate level based on the "pending disciplinary” disposition.

NOTE: If disciplinary charges are dropped or overturned, or the inmate is found not guilty, s’he will

normally return to the sending institution. If an SMYRHU bed is needed for an inmate because of a



disciplinary situation during normal working hours, the institution will contact SCC. If a transfer is
requested because of a security reason, the inmate must be charged with aformal disciplinary infraction or
documented as being under official investigation which may lead to disciplinary charges. Institutions should
maximize the use of their pre-hearing detention beds to manage disciplinary infractions/rule violations. In
cases where an inmate is not charged with a major disciplinary; however, poses an institutional security
concern, the institution may request a transfer when the circumstances of the concern can be verified.

10.6 Inmates with Life Sentences with the Possibility of Parole: Inmates with life sentences with the
possibility of parole who have served ten (10) years of their sentence without a major disciplinary
conviction for a continuous ten (10) year period of time may advance in security level providing they meet
all other Level 2 criteria. If alifer isreleased from SCDC (i.e., paroled, released on appeal bond, sentence
remanded, etc.) and subsequently returns to SCDC, the 10 years will begin from the date of return to SCDC.
Institutional assignments for these inmates will be Kershaw CI, Allendale Cl, Tyger River ClI, or Evans Cl.
Administrative resolution convictions will not score on the custody and security instrument, but may be
considered as adisqualifer for advancement. Lifers approved for advancement to L2 that choose not to be
transferred to a L2 institution may request to remain at the L3 institution where advancement occurred. This
request should be made clear in the remarks section of the annual classification review. However, should
they receive amajor disciplinary conviction after advancement they will be reduced to L3 and subsequently
transferred.(Changes in BLUEabove are amended by Change 1 to OP-21.04, dated March 30, 2015.)
(Changes in GREEN above are amended by Change 2 to OP-21.04, dated August 26, 2015.)

10.7 Educational Funding Act: Inmates admitted to SCDC who are under twenty one years old and who do
not have a GED or a high school diploma will be assigned to designated Education Funding Act (EFA)
institutions.

amended by Change 2 to OP-21.04, dated August 26, 2015.)

46-910.8Court Coordination: For more specific details, refer to Section Six, Special |1ssues, paragraph #72.
11. SCC REVIEW OF INMATES FOR EMERGENCY/IMMEDIATE INSTITUTIONAL TRANSFERS:

11.1 During normal operating hours - Monday through Friday, 8:30 am. to 4:30 p.m.: The institution will
notify the State Classification Committee (SCC) of requested emergency/immediate transfer by automated
message system (CRT). Detailed circumstances will be given relative to the requested
emergency/immediate transfer. Examples of potential emergency/immediate transfers include: Inmate
assaultive behavior/serious assault on staff,potential escape risk, a potential threat to the institution,
emergency/immediate medical situation, or violation of community programs procedures which would
necessitate an immediate transfer. If additional information is required by SCC, it will be requested via CRT
message system or by telephone. SCC will be responsible for reviewing all information regarding the
request for emergency/immediate transfers. If an emergency/immediate transfer is approved by SCC, the
institution will be notified and a specific assignment will be made.


11.%20SCC%20REVIEW%20OF%20INMATES%20FOR%20EMERGENCY/IMMEDIATE%20INSTITUTIONAL%20TRANSFERS:

11.2 After normal operating hours - Monday through Friday (4:30 p.m. to 8:30 am.), weekends, and
holidays: The institution will locate an available bed (SMJRHU or general population). This information
is accessible through the OMS Main Menu, selecting "BEDS;," then "NUMBED," and entering the desired
institution's location code. The last line of this screen will indicate under "TRANSPORTATION" the type
and number of beds which can be utilized at the desired location. |If the sending institution is unable to
locate a bed (SMYRHU or general population) for an emergency transfer, the institution may contact the
Emergency Action Center (EAC). The EAC will contact the SCC on-call employee for assistance. The
sending institution will be responsible for checking any separations/cautions and coordinating transportation
and notification to receiving institution. SCC will be notified via CRT message by the sending institution no
later than the beginning of business the following work day and apprised of circumstances regarding the
emergency/immediate transfer. SCC will review the transfer and determine if additional reassignment is
necessary.

12. SPECIAL JOB SKILLS/SPECIAL PROGRAMS:. The SCC will be responsible for approving and
disapproving al inmates for the following specially skilled jobs or programs: Division of Facilities
Management construction crews, Get Smart Program, Governor's Mansion, Addictions Treatment Unit,
Department of Public Safety, SLED, Bloodhound Detail, and Director'sresidence. The SCC will also be
responsible for approving and disapproving Security Level 2/3 Minimum Out assignments, and Minimum
Restricted assignments. The criteria and procedures for specia job skills and programs vary. Once the
criteria have been met, the following guidelines must be checked: Pending disciplinaries, assaultive
disciplinary convictions, or positive drug tests will disqualify inmates from participation;
Separations/Cautions from the institution where the job or program is offered must be evaluated; and
MEDCLASS - check for institutional restrictions. Required medical/mental health services may not be
available at the ingtitution offering the job program. The SCC will aso be responsible for coordinating any
requests from outside agencies for community or outside crews and details. Institutions that receive such
requests from outside agencies should contact the SCC for guidance.

12.1 Inmate Approval/Retentionfor Statewide Travel: Inmates must be in MO/1B custody and meet
established criteriato be considered forplacement and retention for statewide travel for the purpose of
completing ajob assignment. The job supervisor will submit the names of persons to be screened to the
Institutional Case Managers using SCDC Form 18-25, "Memo to Request Statewide Travel/Transfer
Request for Inmate Worker." The Case Manager will screen MO-1B inmates for statewide travel using the
following criteria and submission to the Warden for final approval. State Classification will approve inmates
for Statewide Travel if the inmate is transferring from one institution to another in order to work on a
specific job.(Changes in BLUE below are amended by Change 1 to OP-21.04, dated March 30, 2015.)

*No drug disciplinary convictions within 3624 months;

If an Administrative ef
tfermat disciplinary is committed after assignmentto statewide travel status, the inmate witmay,
depending on the circumstances of the disciplinary be reassigned to SHOP ONLY status. Inmatesin SHOP
ONLY status can not travel away fromtheir designated job site;and

*No Separations from incarcerated inmates, or currently employed staff members.
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Warden/designee will in consultation with the appropriate Division Director determine whether or not the
inmate will be reassigned to SHOP ONLY status. The Classification Casemanager/designee will conduct
guarterly audits of inmates assigned to statewide travel. All decisions or changes in an inmate's travel status
will be documented on the staff memorandain the institutional record.

NOTE:Victim Witness Notification: If an inmate has a Victim Witness Notification(s), the victim(s) will be
notified by the Warden/Designee via U.S. Mail that SCDC, in accordance with OP-22.11, "Victim Witness
Notification," will be assigning the inmate to a job that requires travel throughout the state under direct
supervision of trained SCDC employees. The inmate must not be allowed to report to work on the detail
until at least five working days after the letter is mailed. Copies of the letter with clear indication of the date
mailed will be maintained on file at the institution. Under no circumstances will copies of this information
be placed in the inmate's institutional or central record. A copy will aso be provided to the Division of
Victim Services. Letters returned due to inadequate address provided by the Victim will be forwarded to the
Division of Victim Services. Entry will be made in the automated record concerning contact and attempts to
contact the victim by the institutional Casemanager/designee. Any questions concerning matters not
adequately addressed will require consultation with the Division of Victim Services. If additional
information is received from community responses regarding the inmate's job assignment, this information
will be considered for possible reassignment.

13. SPECIAL NEEDS: The South Carolina Department of Corrections provides medical and mental health
care to inmates in an effective manner with efficient utilization of personnel by concentrating inmatesin
designated areas according to their level of need. A list of services provided at specific institutions will be
published and updated periodically. (4-4305)

The following are brief descriptions of special needs programs provided at designated institutions:

13.1 24-Hour Nursing Care - Institutions that provide in-patient and/or out-patient medical services 24 hours
per day. Thereis a concentration of medical staff available to meet the needs of chronically ill inmates.

13.2 Daily Nursing Coverage - Nursing services are provided seven (7) days per week, eight (8) to 12 hours
per day.

13.3 Chronic Infirmary Care - In-patient nursing care available to inmates whose medical condition carries a
prognosis of not being ableto live in institutional housing for a period of three (3) months or more.

13.4 Handicapped Unit - For inmates who have ambulatory problems, substantial hearing or visual
impairment, and/or need assistance in daily living. Prior approval by the Medical Chief of Staff (or
designee) is required.
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13.5 Gilliam Psychiatric Hospital(GPH) - Facility where male inmates receive in-patient psychiatric care.

13.6 In-Patient Psychiatric Care for Females - Questions on in-patient psychiatric care for female inmates
should be referred to the Division of Mental Health Services.

13.7 Area Mental Health Centers - Institutions with a concentration of mental health staff that can provide
group and individual counseling for inmates with moderate to severe mental illnesses.

13.8 Intermediate Care Services - Housing for inmates with a major mental illness, often of a chronic nature,
who are usually on psychotropic medication. These inmates need a more structured environment than the
general population, but are not ill enough for in-patient treatment at a hospital. Prior approval by the
Behavioral Medical Staff is required.

13.9 Umbrella Services - Thisis a step-down program from Intermediate Care Services with less structure.
Medications are monitored, and assistance and counseling are provided.

13.10 Mental Retardation Program (Habilitation Unit) - Services available for adult inmates identified with
developmental disabilities. Prior approval by the Behavioral Medical Staff is required.

13.11 Out-Patient Mental Health Services - For inmates with mild to moderate mental illness who need
intermittent mental health services that will be provided on referral and as needed. Assignments can be made
to any ingtitution except Trenton, Walden, Goodman, Wateree and Level 1A ingtitutions.

13.12 Assisted Living - Living area that houses inmates who require assistance with activities of daily
living.

13.13Dialysis Care - Services and medical care available for inmates requiring dialysis treatment.

13.14 Sex Offender Treatment Program (SOTP) - Residential treatment unit for inmates with current, active
commitments for sex offenses.

13.15 Self Injurious Behavior (SIB) - Residential treatment unit for inmates with self-injurious behavior

All referrals for special needs services will be generated and approved by Medical Services or Behavioral
Medicine. The MEDCLASS screens will be updated to reflect appropriate needs. State Classification will
utilize the MEDCLASS screen when considering transfers to appropriate institutions.

13.16Addiction Treatment Unit: For specific details refer to SCDC Policy/Procedure PS-10.02, "Inmate
Substance Abuse Programs.”

14. PROCEDURES FOR APPROVING MINIMUM OUT/MINIMUM RESTRICTED CUSTODY AND
1B SECURITY PLACEMENTS:
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14.1 Theinmate will be reviewed by Institutional Classification and will be recommended for Minimum
Out/Minimum Restricted custody and Level 1B security placement.

14.2 State Classification will be informed of recommendation for Minimum Out/Minimum Restricted or
Security Level 1B by Institutional Classification. This will be accomplished by appropriate entry being
made in the automated system on the custody or security status review. The ICC will document the name of
the committee chairperson in the review. State Classification will retrieve information from the automated
system and Central Record concerning recommendation for Minimum Out/Minimum Restricted custody
status and security level 1B placement. Appropriate information regarding the inmate which is available in
the automated system and Central Record will be reviewed. The information reviewed will include the
following:

a. Current security requirements

*b. Prior custody history

«C. Disciplinary history

«d. Detainer information

ee. Escape history

of. Cautions or separations

*g. Medical class summary

*h. Work record/job skills

*i. Education record

*j. Security Threat Group affiliation

*k. Resident Stability

*[. NCIC Offense Information

14.3 Items a. through k. in paragraph 14.2, above, may be obtained by inquiry on Classification Inquiry
Report Screen of Classification Menu. Further detail will also be available on individual screens in the
automated system. NCIC offense information may be obtained from the central/institutional record. Upon
obtaining all necessary and required information, the SCC will approve/disapprove recommendation for
Minimum Out/Minimum Restricted custody or security level 1B by completion of the automated custody
review.

15. HEALTH INFORMATION FOR INSTITUTIONAL ASSIGNMENTS: If "No Restriction" isindicated,
the inmate can be assigned to any institution from amedical perspective. (Changesin BLUEbelow are
amended by Change 1 to OP-21.04, dated March 30, 2015.) (Changes in GREEN below are amended by
Change 2 to OP-21.04, dated August 26, 2015.)

24-HOUR NURSING CARE

Males. Broad River Correctional Institution (Deaf and Blind), Evans Correctional Institution, Lee
Correctional Institution, Lieber Correctional Institution {Besafanea-Btnd);Perry Correctional Institution,
Kirkland R& E Center, Kirkland Correctional Institution, Ridgeland Correctional Institution, Turbeville
Correctional Institution, McCormick Correctional Institution
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Females:Camille Graham Correctional Institution
AREA MENTAL HEALTH CENTER

Males: Lee Correctional Institution, Lieber Correctional Institution, Perry Correctional Institution,
Turbeville Correctional Institution (young offenders only)

Females: Camille Graham Correctional Institution
DAILY NURSING COVERAGE
Males: Tyger River Correctional Institution, Kershaw Correctional Institution, MacDougall Correctional
Institution, Manning Correctional Institution, Trenton Correctional Institution, Allendale Correctional
Institution(plus Handicap Unit)
Females. Leath Correctiona Institution
DIALYSISACCESSIBLE
Males: Broad River Correctiona Institution
Females. Camille Graham Correctional Institution (Treated at Broad River Correctional Institution)
INTERMEDIATE CARE UNIT
(Note: Prior approval by the Director of Mental Health Services/Designee is required.)
Males: Kirkland Correctional Institution
Females: Camille Graham Correctional Institution
HANDICAP UNIT
(Note: Prior approval by the Medical Director/designeeis required.)
Males: Allendale Correctional Institution (No 24 hour care), Evans Correctional Institution, Lee
Correctional Institution (Four [4] beds only), Lieber-CorrectionaHnstitutton{Deaf-and-BHnd-Onty);

Turbeville Correctional Institution (Y oung Offenders Only)

Females: Camille Graham Correctiona Institution



MENTFALEREFARDATHONPROGRAM

INTELLECTUAL DISABILITY PROGRAM

(Note: Prior approval by the Mental Health Director/designee is required.)

Males: Kirkland Correctional Institution

Females: Camille Graham Correctional Institution

NOTE:If "No Restriction" isindicated, the inmate can be assigned to any institution from a medical
perspective.

OUTPATIENT MENTAL HEALTH

Inmates with Outpatient Mental Health medical classifications can be assigned to any institution, except
Walden,Goodman, Trenton,Wateree and Level 1A institutions for LC/WP.

*All inmates identified as mentally ill (Mental Health Classification L1, L2, L3, L4, or L5) must be
monitored by mental health staff regardless of whether or not psychotropic medication is prescribed, or
whether or not the inmate is compliant with his/ prescription medication.

L1 Hospitalization - Male inmates are placed in Gilliam Psychiatric Hospital. Female inmates are placed in
acontract facility. Mental health professional s see the inmate weekly.

L 2 Intermediate Care Services (ICS) - Inmates ability to function is severely impaired due to mental illness.
There are active symptoms of major mental illness with impaired reality testing or multiple failures to
conform behavioral functionsin alowered level of care. Inmates are seen twice a month by mental health
professionals.

L3 AreaMental Health - Inmates' ability to function in ageneral population is moderately impaired due to
mental iliness. They are easily overwhelmed by everyday pressures, demands, and frustrations, resulting in
disorganization, impulsive behavior, poor judgment, delusions, hallucinations or other exacerbations. They
are seen by mental health professionals at least monthly, and require treatment update every six months.

L4 Qutpatient - Inmates may be housed in general population or structured living unit. Inmates' ability to
function in general population ismildly impaired or needs monitoring due to change in medication, recent
move from higher level of care, or history of self-injurious behavior. They are seen by mental health
professionals at |east every 90 days.

L 5Stable - Inmates carry a mental health diagnosis, symptoms in remission, eligible for KOP (carry on
person) medication. Inmates ability to adjust and function in general population isnot impaired due to
mental illness. They are seen by mental health professionals at least every six months.

eInmates are considered admitted to Mental Health Services after the Health Summary has been revised to
indicate M| status. They will subsequently be assigned to institutions that provide the appropriate level of



mental health care.

16. SPECtAEMANAGEMENTUNHASMUY}RESTRICTIVE HOUSING UNIT (RHU) SECURITY

DETENTION: For more specific details, refer to SEBEPetieyProcedure-OP-22-12,Specta-Management
Ynit“SCDC Policy OP-22.38, "Restrictive Housing Unit (RHU)." (Changes in BLUE are amended by

Change 1 to OP-21.04, dated March 30, 2015.)

16.1 When reviewing inmates for rel ease from security detention to a less restrictive custody, the reasons for
initial placement in SD and overall behavior while in SMYRHU will be taken under consideration. If this
review indicates that the inmate was placed in SD for life threatening circumstances, serious injury/assault,
or criminal charges as aresult of the incident, the inmate will be placed in medium custody. Inmates may be

placed in minimum custody if disciplinary convictions/incidents are of aless serious nature.
17. PROTECTIVE CUSTODY: : For more specific details, refer to SCDC Policy/Procedure OP-22.23,
"Statewide Protective Custody."

18. SEPARATIONS/CAUTIONS: To establish guidelinesto flag the records of inmates for whom special
caution must be taken for certain actions involving these inmates.

18.1 State Classification will be responsible for issuing the official caution to be placed in the inmate's
records when conditions or circumstances exist that would potentially jeopardize the safety and security of
the inmate, employee(s), or other persons. SCDC Form 19-141, " Separation/Caution Memorandum,” will be
submitted to the State Classification Committee (SCC).

18.2 Thereasons an inmate may be identified with a Separation/Caution include:

*The inmate has testified against another inmate, and thisis verified through court documentation, solicitor's
office, or law enforcement.

* The victim, victim's family members, or known associates are incarcerated or employed at the inmate's
assigned institution, and thisis verified through court documentation, solicitor's office, law enforcement,
victim/witness office, or employee.

*There are known strong hostilities between inmates, and thisis verified by MINs and/or SCDC Form 19-
29, "Incident Report."

*The inmate has physically assaulted and/or caused serious injuries to an SCDC employee who works at an
institution, and thisis verified by MINs and/or SCDC Form 19-29.

*The inmate makes written or verbal threats against an employee(s) or other inmate(s) that are found to be
credible by institutional or Agency personnel. A relative of an inmate is employed at the institution or with
the SCDC.

18.3 When an employee determines that circumstances warrant the placement of a separation in an inmate's

record, s’lhe will complete SCDC Form 19-141, " Separation/Caution Memorandum,” verify the information,

attach any documentation, and forward it to the Warden/Duty Warden for approval. The Warden/Duty

Warden will sign the SCDC Form 19-141 and forward it to the SCC if approved. Documentation of the

Warden/Beptty Duty Warden's disapprovals will be noted on the staff memorandum and filed in the

institutional record, central record, and maintained in the Warden's office.

NOTE: For Kirkland R& E Center only: The R& E Manager can sign the 19-141 as would a Duty Warden.
The R& E Manager will also determine if the 19-141 isinvalid due to insufficient evidence and disapprove
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the Separation Request at that time instead of forwarding it to State Classification. Documentation of
disapproved request will be noted on the staff memorandum and filed in the institutional record, central
record, and maintained at the Kirkland R& E Center.

18.4 Upon receipt of SCDC Form 19-141, "Separation/Caution Memorandum,” SCC will review for
approval or disapproval. When a separation is approved, the information is entered into the automated
system and SCDC Form 19-141 and documentation will be filed in SCC separation files. Temporary
placement of SCDC Form 19-141 in Section 2 may be permitted only until the automated form is returned.
An automated form (golden rod copy) will be printed and filed in the inmate's Central Record and
Institutional Record. This copy will be placed in Section 2 of both records with nothing being filed on top of
the Caution (golden rod). When SCC disapproves a Separation/Caution, a return memo will be forwarded to
the institution with an explanation as to the reason for disapproval. This explanation should be written on the
Staff Memorandum of the inmate's record and the memo filed in Section 3 of the Inmate Record.

18.5 All active cautions will be reviewed for accuracy and applicability once every two (2) years. The
Division Director of Classification and Inmate Records will be responsible for establishing a review
schedule and procedures. If modifications to the Caution are necessary, a written request must be forwarded
to the Division Director.

18.6 Cautions will not be removed from any record unless the original conditions causing the placement of
the Caution are no longer a factor. When it is determined that a Caution is no longer necessary, the
appropriate employee will request removal of the Caution by completing SCDC Form 19-141,
" Separation/Caution Memorandum” with the Warden's approval and signature. When forwarded to SCC for
removal, an explanation must accompany the request. The Division Director of Classification and Inmate
Records or designee will make the final decision to approve or disapprove removal of the Caution. If
approved for removal, the SCC will be responsible for dropping the Caution from the automated system and
for notifying Inmate Records via CRT message to remove it from the Central Record. The appropriate staff
at the institution will be notified to remove it from the Institutional Record. (Note: A hard copy will be
maintained by the SCC for historical information.)

18.7 When an inmate is released or paroled from the SCDC, any Caution information will remain in his/her
records and will not be purged. In the event the inmate is reincarcerated, the Classification Coordinator at
the Reception and Evaluation Center will review the inmate's record for Caution information when sheis
readmitted. If the inmate has previously had a designated Caution, the Classification Coordinator will ensure
that both the manual and the automated records are properly flagged. If necessary, SCDC Form 19-141 will
be completed and forwarded to the SCC.

18.8 When an initial or scheduled review is conducted by the ICC, the Classification
Caseworker/Community Programs Supervisor will be responsible for checking the inmate's record for
Cautions to verify that the manual and automated systems coincide. If they do not match, State
Classification will be notified to initiate any necessary corrective actions. If it is discovered that two (2) or
more inmates housed in the same institution have Cautions against each other, an immediate transfer request



should be made to State Classification.

18.9 It is the responsibility of the Institutional Operations Section at both the sending and receiving
institutions to carefully check the inmate's Institutional Record and automated system for placement of a
Separation/Caution.

18.10 If an inmate with a Caution is inadvertently transferred to an institution to which s/he should not be
assigned, immediate steps must be taken to isolate the inmate until s/he can be moved to another facility.

19. Labor Crew/Work Program:

The State Classification Committee will screen inmates for Labor Crew/Work Program (L C/WP) based on
LC/WP eligibility dates, as calculated through the automated system. For detailed guidelines, refer to
Section Five (5), paragraph 49.

20. PRE-RELEASE PROGRAM: MANNING CORRECTIONAL INSTITUTION

20.1 All institutions will be responsible for ensuring that all inmates have access to a program of release
preparation prior to their release. (4-4442)

20.2 The mission of the pre-release program is to provide rehabilitative services through programs/training
and other life skills programs in an effort to prepare offenders for re-entry into the community.

Male offenders being considered for the pre-release program at Manning Correctional Institution must meet
the following criteria:

20.2.1 The State Classification Committee will screen inmates for placement and participation in the Pre-
Release Program. When an inmate is within 180days of maxout, he will be eligible to be considered for the
program at Manning Correctional Institution. A computer generated eligibility list will be provided to SCC.
The SCC will screen each inmate's automated record for assignment and transfer to the program. Long term
violent offenders who are being granted conditional parole provided that they participate in a pre-release
program may be assigned to the designated pre-release center program. Kirkland Reception & Evaluation
Center inmates assigned to security level 1B at admission that meets all other pre-release criteria may be
assigned to pre-release. All inmates assigned to the pre-release program at Manning Correctional Institution
must meet the following criteria:

*No pending disciplinary.

*No major disciplinary in the last six months.

*No extensive disciplinary history during current incarceration.

*No Class 1 or Class 11 escapes within ten (10) years.
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*No Category 4 or higher detainers (Wanted); Holds and Notifies may be considered.

*No current or prior sex convictions or commitments (Plea Bargain or Nol Prosse may be considered).
*No open sex related arrests.

*Daily nursing coverage institutional assignment.

*Outpatient Mental Health (L-4) mental health assignment.

*No Category 5 open arrest(s).

*No out-of -state detainers (wanteds or holds).

*No Validated STG.

Female inmates being considered for the pre-release program at Goodman Correctional Institution must
meet the following criteria:

*No pending disciplinary.

*No magjor disciplinary in the last six months.

*No extensive disciplinary history during current incarceration.

*No history of Class | escape(s); May consider Class |1 escapes over ten years old.

*No Category 3 or higher detainers (Wanted); Holds and Notifies may be considered.

*No current or prior sex convictions or commitments (Plea Bargain or Nol Prosse may be considered.
*No open sex related arrests.

*No MEDCLASS ingtitutional assignment restrictions.

*No Category 4 or 5 arrest(s).

*No validated STG.

20.3 Inmatesin the following status will not be considered for placement in the Pre-Release Program at
Manning Correctional Institution:

*Housed at and/or participating in formal ATU program.

*Housed at Pre-Release Center on Labor Crew/Work Program.

*Housed at a Designated Facility.

*Housed in Gilliam Psychiatric Hospital (GPH).

*Currently in Medium Custody.

*Y outhful Offender.

L ock up Status.

*Protective Custody Status.

*Security Detention Status.

*Maximum Security Status.

*Self Paced In-Class Education Program (SPICE).

*Out-to-Court Status.

eInterstate Corrections Compact Status.

20.4 When an inmate is approved for the pre-release program, SCC will arrange the inmate's transfer to the
appropriate institution. Inmates will be assigned to Minimum-Out Custody and 1B Security Level.Transfer



is mandatory if approved for the pre-release program by State Classification.

20.5 Theinitial ICC will be conducted in the same format as listed in Paragraph 29 of this policy with the
exception that ICC hearings can be conducted solely by the Classification Caseworker with the option for a
full Institutional Classification Committee. The Warden can designate cases in which the Classification
Caseworker must conduct a full committee hearing.

21. YOUTHFUL OFFENDER INSTITUTIONAL SERVICES (YOIS): The South Carolina Department of
Corrections has established a Y outhful Offender Institutional Services (Y OIS) to provide progressive
programming and strict discipline to inmates sentenced under the Y outhful Offender Act (YOA). State
Classification will review the Y OIS criteria and initiate necessary transfers. The Case Management Team
(CMT) will conduct initial reviews, initial orientation, and regularly scheduled reviews of inmates sentenced
under the Y outhful Offender Act. Reviews will be conducted as required by SCDC Policy/Procedure PS-
10.09, "Y outhful Offender Institutional Services." Refer to PS-10.09, "Y outhful Offender Intensification
Program,” for additional procedures. (Changesin BLUE below are amended by Change 1 to OP-21.04,
dated March 30, 2015.)

NOTE: Exemption to policy exists for the Y outhful Offenders who simulate custody and/or security level
MES3.

Rare-ant oo - et o A" o O aS1o PreEviouSHy—Conv C

21.1Disciplinary convictions for Y outhful Offenders will be processed as required by SCDC Policy PS-
10.09, "Y outhful Offender Institutional Services (YOIS)."

21.2Y outhful Offenders will be exempt from the cell assignment procedures specified in paragraphs 47
through 48 of this policy. Instead, Y outhful Offenders will be assigned to cells/beds as in accordance with
procedures of the Y outhful Offender Institutional Services (YOIS).

21.3"Y" Prefix: Effective March 1, 2007, inmates admitted to SCDC sentenced under the youthful offender
act will no longer be assigned an inmate number with a"Y" prefix. Youthful offenders admitted as of March
1, 2007, will be identified by their offender type. Y outhful offenders currently in SCDC will maintain their
current number.
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21.4Y OA Conversion: Effective March 1, 2007, the OFFTY PE screen on the OM S will show the date of
Y outhful Offender conversions.

22. SHOCK INCARCERATION PROGRAM: The Shock Incarceration Program is designed to provide an
alternative to traditional incarceration and successful diversion from further criminal behavior by instilling
in offenders self-discipline, positive attitudes, good values, and behavior. Offenders will be involved in an
intensive curriculum of discipline, work, physical activities, education, and other behavioral-driven
programs. In order for amale or female offender to participate in the Shock Incarceration Program, the
sentencing judge must order a 15-day evaluation to determine medical, emotional, and psychological
suitability. Offenders ordered to participate must:

*Not be convicted of aviolent offense, sex offense, or a non-parolable offense;

*Be 17 to 29 years of age upon admission to the SCDC,;

*Be serving en afirst commitment in a state, adult facility (no prior commitments over 90 days);

*Bedligiblefor parolein two (2) years or less (eight (8) years maximum incarceration or suspended
sentence);

*No Category 4 or 5 detainer; No | CE detainer; and

*Be physically and mentally able.
23. DESIGNATED FACILITY INMATE TRANSFERS: Refer to SCDC Policy/Procedure OP-21.05,
"Designated Facility Inmate Transfers."

24. INTERSTATE CORRECTIONS COMPACT: Refer to SCDC Palicy/Procedure OP-21.03, "Interstate
Corrections Compact,” and procedures as defined in Articles | through X of the South Carolina Code of
Laws, 24-11-10 et seq.

24.1 An inmate may request a transfer to another state under the Interstate Corrections Compact (ICC)
Agreement by completing SCDC Form 19-100, "Interstate Corrections Compact Application.” The inmate
must meet the following criteria to be eligible for transfer to another state:

*Must have immediate family member in the state to which the inmate requests transfer.

*Must have at least two (2) yearsto serve until earliest release date. (This includes maxout and parole date.)

*Must have served at least six (6) monthsin the SCDC.

*Must not have Post-Conviction Relief or appealsin process.

*Must have no disciplinaries within six (6) months, to include administrative transfers for security reasons.

*Must not have a detainer (wanted, hold, or notify) except in the state to which she is requesting to be
transferred .

*Must not have been a previous participant in the ICC program and returned to SCDC for
disciplinary/behavior reasons, or as aresult of the inmate's request.

*Must waive right to return to SCDC for the purpose of appearing before the Parole Board.

*Any inmate approved for avoluntary transfer from South Carolinato another state will be responsible for
paying the costs of transportation as determined by the South Carolina Department of Corrections. The
inmate must sign a statement that says s/he will pay these costs before the application will be processed.
Fundsto cover these costs must be in the inmate's E. H. Cooper account in accordance with SCDC
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Policy/Procedure ADM-15.12, "E.H. Cooper Trust Fund," prior to the actual transfer. The chairman of the
State Classification Committee will be responsible for determining transportation costs and providing that
information to the inmate.

24.2 The-tnstitutiona-Classtfieation-Committee-(HEE) The Classification Caseworker will meettoreview the
inmate's request for transfer to another state and determine if al eligibility requirements are met. Thete€

wit-also-tdecument Htsrecommendation-andCl assification Caseworker will forward the application to the
State Classification Committee (SCC) for review. (Changes in BLUE are amended by Change 1 to OP-
21.04, dated March 30, 2015.)

24.3 The SCC will review inmate's request for an ICC transfer. If approved, the application will be
forwarded to the requested state for its review and approval/disapproval.

25. INMATES PAROLED TO IMMIGRATION AND CUSTOMS ENFORCEMENT (ICE):

The United States Immigration and Customs Enforcement (ICE), the South Carolina Department of
Probation, Parole and Pardon Services (DPPPS), and the South Carolina Department of Corrections (SCDC)
have entered into aformal agreement to ensure that inmates who areillegally in the United States and arein
the custody of the SCDC are appropriately paroled to the custody of the ICE. This agreement makes
possible the pickup and deportation of aliens from the United States conditionally paroled to the ICE
detainers. DPPPS will notify inmates who are in the United States in violation of the law and who become
subject to |CE immigration deportation proceedings as a result of their conviction. State Classification will
coordinate the pickup with the United States Federal Government (ICE), once the SCDC inmate has been
paroled to ICE by DPPPS. The DPPPS will fax a copy of the parole papers to the SCDC (SCC) for each
inmate conditionally paroled to the ICE. State Classification and the officials of the ICE will mutually agree
upon a date and location to effect the parole and transfer of such inmates to the custody of the ICE. State
Classification will review the record of ICE conditionally paroled inmates for significant changes to include
disciplinaries, new criminal charges, or other detainers. Further detailed procedures concerning preparations
to transport inmate for ICE pickup are outlined in SCDC Policy/Procedure OP-21.02, "Inmates Paroled to
|CE Detainers."

26. MEDICAL FURLOUGH/MEDICAL PAROLE:

26.1 MEDICAL FURLOUGH: Inmates who areterminaly ill with alife expectancy of one (1) year or less
may be referred by Health Services to be considered for a Medical Furlough for the Terminally Ill.
Applications will be initiated by the Health Services staff and processed through the Warden at the
institution of assignment. In order to be initially considered, the inmate must have an approved immediate,
in-state family member to act as sponsor, must have established outside medical care and treatment, and
must have a prognosis of less than one year remaining to live. Refer to SCDC Policy/Procedure HS-18.01,
"Specialized Health Services Programs,” and to Health Services Procedures pertaining to furloughs for
terminally ill inmates for additional information.

26.1.1 The application packet will be submitted to State Classification through the Office of the Deputy
Director of Programs and Services for processing. The packet will include at a minimum: SCDC Form 27-



17, "Medical Furlough Application/Sponsor Agreement”; statement from a SCDC physician that the inmate
has one (1) year or less to live and status of ambulation; notarized letter from the inmate's sponsor agreeing
to assume all financial responsibility and care of the inmate; letter from a community physician agreeing to
assume health care for the inmate and indicating that it is understood that the SCDC will be released from
financial responsibility; and a statement from the Programs and Services Deputy Director concurring with
the physician's opinion and recommending the furlough.

26.1.2 Upon processing by State Classification, a criminal history review will be conducted and all facts
regarding the inmate's criminal history and institutional record will be compiled.

26.1.2.1 Asrequired by state statute, law enforcement officials and victim/witnesses will be contacted for
any violent offender who applies to return to the county of commitment. Law enforcement and victim
witness written recommendations must be received as appropriate. Victim witness notification will be made
in al cases. Written response is only required for violent offenders as mandated by statute.

26.1.2.2 Should community opposition be received for the violent offender, State Classification will submit
the application packet to the Division Director of Classification and Inmate Records for final disposition.

26.1.2.3 Upon completion of the criminal history review and notification, with no community opposition,
the application packet and criminal history review will be submitted through the Division Director of
Classification and Inmate Records to the Agency General Counsel and the DeputyDirector of Operations.
The Deputy Director of Operations/Designee will review the application packet and criminal history review
and forward a recommendation to the Director. The Director will consider recommendation from the law
enforcement community,victim/witness recommendation, and/or staff recommendation for final approval or
disapproval of the medical furlough for the terminally ill.

26.1.3 If aMedical Furlough is approved, appropriate forms will be completed and required orientations will
be given to the inmate and sponsor. State Classification will coordinate medical furlough orientation with
the inmate's assigned institution. Approved inmates who are released to the Medical Furlough must reside at
the approved residence, and will be monitored by geographically located Pre-Release Center staff.

26.1.4 Required Forms: SCDC Form 27-17, "Medical Furlough Application/Sponsor Agreement,” and
SCDC Form 27-18, "Inmate and Sponsor Agreement for Medical Furlough."

26.1.5 The Community Program Supervisor, along with a uniformed security staffmember, will be
responsible for making monthly home or hospital visits. The Community Program Supervisor will complete
monthly status reports for inmates on medical furlough and comments will be documented on SCDC Form
18-68, Staff Memoranda, and submitted to State Classification on a monthly basis.

26.1.6 Per SCDC Form 27-18, "Inmate Sponsor Agreement for Medical Furlough,” upon receipt of a copy
of the death certificate from the sponsor, the Community Program supervisor will forward the death
certificate to State Classification.



26.2 MEDICAL PAROLE: Inmates who meet the following criteria may be considered for Medical Parole:

*Terminally 1lI- means an inmate who, as determined by alicensed physician, has an incurable condition
caused by illness or disease that was unknown at the time of sentencing or, since the time of sentencing, has
progressed to render the inmate terminally ill, and that will likely produce death within two years, and that
is so dehilitating that the inmate does not pose a public safety risk.

*Geriatric- means an inmate who is seventy years of age or older and suffers from chronic infirmity, illness,
or disease related to aging, which has progressed so the inmate is incapacitated as determined by a licensed
physician to the extent that the inmate does not pose a public safety risk.

*Permanently incapacitated- means an inmate who no longer poses a public safety risk because of a medical
condition that is not terminal but that renders the inmate permanently and irreversibly incapacitated as
determined by alicensed physician and which requires immediate and long term residential care.

*Inmates who meet these criteria may be referred by Health Services to be considered for aMedical Parole.
Applications will be initiated by the Health Services staff and processed through the Warden at the
institution of assignment. In order to beinitially considered, the inmate must have established outside
medical care and treatment. SCDC and the SCDPPPS will be released from all financial responsibility.
Refer to SCDC Policy/Procedure HS-18.01, " Specialized Health Services Programs,” and to Health
Services Procedure(HSP) #300.25 pertaining to medical parole.

*The application packet will be submitted to State Classification through the Office of the Deputy Director
of Programs and Servicesfor processing. The packet will include at a minimum: SCDC Form 27-17,
"Medical Furlough Application/Sponsor Agreement”, and a statement from a SCDC physician that the
inmate meets the Medical Parole criteria; notarized letter from the inmate's sponsor agreeing to assume all
financia responsibility and care of the inmate; a statement from the Programs and ServicesDeputy Director
concurring with the physician's opinion and recommending the furlough.

*Upon processing by State Classification, a criminal history review will be conducted and al facts regarding
the inmate's criminal history and institutional record will be compiled. Upon completion of the criminal
history review and notification, the application packet and criminal history review will be submitted
through the Division Director of Classification and Inmate Records to the Agency General Counsel and the
Deputy Director of Operations. The Deputy Director of Operations/Designee will review the application
packet and criminal history review and forward a recommendation to the Director. The Director will
consider the application packet and, if approved, will forward the packet under cover letter to the Director,
SCDPPPS, for Medical Parole consideration.



*SCDPPPS will process the Medical Parole application in the same manner as a normal parole, to include
any required victim/law enforcement notifications and the scheduling of the parole hearing before the
Parole Board. If the Board grants parole, the inmate will be processed in the same manner as an inmate
being granted parole.

SECTION FOUR: INSTITUTIONAL CLASSIFICATION
27. OVERVIEW: INSTITUTIONAL LEVEL CLASSIFICATION:

27.1 Initial Housing Assignment: As ageneral rule, inmates newly-assigned to an institution may be
assigned to temporary housing until their permanent housing is available and has been approved by the
Institutional Classification Committee (ICC).

27.2 Initial Appearance Beforethe ICC: Inmates will appear-beforethetESE€meet with their assigned
Classification Caseworker/Committee Program Supervisor (CPS) generally within 72 hours (excluding
weekends and holidays). Inmates can not waive appearance before initial HEE€classification hearings. A
custody review (only) must be completed on all initial institutional assignments. Security reviews are
conducted at the annual hardship review and in cases where the ICC is recommending a security level
change or areview has not been conducted. (Changes in BLUE are amended by Change 1 to OP-21.04,
dated March 30, 2015.)

27.3 Inmates newly assigned to an institution will receive orientation within five{5)ten (10) working days
of arrival unless exceptional circumstances exist. During orientation, a staff member must verbally explain
the Agency's policy regarding sexual misconduct between staff and inmates. Each inmate must be provided
with awritten memo that explains said policy and procedures. This memo can be obtained from the
Division of Classification and Inmate Records. (4-4290, 4-4291)

(Changesin BLUE are amended by Change 1 to OP-21.04, dated March 30, 2015.)

27.4 Records Checklist: "The Records Checklist", SCDC Form S-13, and the initial audit of the inmate's
institutional record, to include a check of the NCIC report, court orders, and other legal documents must be
completed within ten (10) working days of arrival at the institution.

27.5 Custody Assignment: Each inmate will be assigned a custody which is compatible with the inmate's
disciplinary record, escape history, proximity to release, detainer record, and security score. The principal
custody designations are Minimum Out (MO), Minimum Restricted (MR), Minimum In (M), Medium
(ME), and Maximum (MX). The specia status categories to which inmates may be assigned are death row
(DR), medical, mental health, handicapped,protective concerns (SP), protective custody (PC), saf ekeeper
(SK), intake (IN), prehearlng detentlon (PH D) d|s<:| pllnary detention (DD) securlty detentlon (SD)
disciplinary yard (DY), Pris

Eﬁﬁ%eﬁvécet-Preteetweeeﬁeerﬁ—(PREéchP)status (Changes in BLUE are amended by Change 1to OP-
21.04, dated March 30, 2015.)

27.6 Institutional Classification Process: The Institutional Classification Committee (ICC) will be
responsible for making classification decisions and/or recommendations relative to an inmate's needs at the
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27.%20OVERVIEW:%20INSTITUTIONAL%20LEVEL%20CLASSIFICATION

ingtitutional level. Most new arrival/reassignments will be recommended by the Reception and Evaluation
Center for assignment to minimum-in custody. If information contained in the inmate's official record
indicates a need for amore restrictive custody, the Reception and Evaluation Center may recommend that an
inmate be assigned to medium custody. Upon an inmate's arrival at a unit of assignment, the inmate's
recommended or previously assigned custody will be reviewed, and either approved or changed, by thete€:
Classification Caseworker/CPS. The +€E€Classification Caseworker/CPS will also review the inmate's
record and criminal history to ensure that she is appropriately assigned. Appropriate documentation will be
required in the narrative of all custody reviews.(Changes in BLUE are amended by Change 1 to OP-21.04,
dated March 30, 2015.)

27.7 Review/Assessment Schedule:

27.7.1 Reviews of each inmate's custody, job assignment, housing assignment, and treatment programming
should be conducted on a regular basis. A reclassification review will take place on an annual basis.
Classification reviews may also be conducted as a result of a status change. Inmates will be provided with
written notice of their hearing (SCDC Form 18-34, "48 Hour Notice") at least 48 hours prior to the same.
Inmates willbe afforded the opportunity to waive their appearance at reclassificationhearings. (Note: See
Section Five, Labor Crew/Work Program for the review requirements for inmates assigned to Labor Crew or
Work Programs at Pre-Rel ease Centers.) (4-4296, 4-4300, 4-4302)

27.7.2 The classification caseworker will be responsible for scheduling each inmate to appear before the
Institutional Classification Committee (ICC) annually. Whenever feasible the caseworker will meet with the
inmate prior to the hearing to review the report and answer questions. (4-4299)

(Changes in BLUE are amended by Change 1 to OP-21.04, dated March 30, 2015.)

27.8 Status Change: Classification reviews or committee actions will also be conducted as aresult of a
significant change involving the inmate. The Classification Caseworker is responsible for reviewing the
automated and/or manual records of inmates referred to the custody due list because of status changesto
determine if the inmate is simulating a more or less restrictive custody/security change. All custody and
security advancements, reductions and job terminations must be approved by the ICC.. Examples of
reclassification resulting from a status change are: (Changes in BLUE are amended by Change 1 to OP-
21.04, dated March 30, 2015.)

*Return from court with additional sentences;

*Placement or removal of detainer that changes the security level simulation;

*Placement/rel ease from Specta-Management-YhttRestrictive Housing Unit;

*Discharge from hospital or psychiatric unit with changes on the MEDCLASS screen;

*Convicted of major or chronic administrative disciplinary infraction(s); (Note: Status change reviews of
inmates convicted of major disciplinary convictionswill only be conducted if the disciplinary resultsin a
change of status for the inmate. When the inmate is convicted of amajor disciplinary, the Caseworker/CPS



will do an automated simulation on the CLASSP. If the conviction does not change the inmate's
custody/security status, the conviction will be considered at his next regularly scheduled review. If the
conviction results in a simulated change in custody/security, the inmate will be referred to the ICC for
review of status change.);

*Criminal charge (warrant/detainer) for an offense committed while incarcerated;

*Custody re-assignment;

*Magjor program change;

*Overturn of criminal conviction;

*Changein cell assignment status,

*Change in job assignment from one area to another is conducted by the Classification Caseworker(The ICC
must approve all job terminations);

*Changein Security Threat Group Status (STG);(4-4301)

*When an inmate is reviewed by the ICC as aresult of a Guilty But Not Accountable (GBNA) disciplinary
conviction, the mental health counselor (MHC) will participate in the ICC hearing. The MHC input should
be used in conjunction with other risk factors to determine the correct security and custody
recommendation.

27.9 MEDCLASS Summary: The MEDCLASS Summary for Classification and Assignment will be

completed by R& E Medical or the Institutional Medical Section. This will indicate any medical or mental

health requirements which need to be taken into consideration when determining the inmate's job or housing
assignment. In certain cases a representative from Medical and Professional Health Services may be
contacted to serve on the Institutional Classification Committee.

27.10 State Classification Committee Review/Override Authority: The State Classification Committee
(SCC) will be responsible for the review and approval of al inter-institutional transfers, all assignments to
Minimum Out/Minimum Restricted custody, and Protective Custody. The State Classification Committee
will have the authority to override Institutional Classification decisionsin the interest of the safety, security,
and orderly management of inmates and institutions.

28. INSTITUTIONAL RECEPTION PROCESS AND INITIAL CLASSIFICATION REVIEW:

28.1 Reception of Newly-Assigned Inmates/Housing: Upon an inmate's arrival at the initial institutional
assignment, the receiving officer will ensure that all records are received (inmate's institutional record and
medical record). The institutional record will be forwarded to the classification office, and the medical
record will be forwarded to the medical division. Theinstitutional record will be used by the tastitttionat
Classifteatton-Committee(HEE)Classification Caseworker/CPS during initial classification reviews and all
subsequent classification reviews. Inmates will be classified within 72 hours of their arrival at the institution
(excluding weekends and holidays). If appropriate permanent housing is not available for the inmate, the
inmate will be assigned to temporary housing until such time as appropriate permanent housing becomes
available. (Changesin BLUE, amended by Change 1, dated March 30, 2015.)

28.2 Upon arrival at the institutional assignment, each inmate will be assigned a Classification
Caseworker/Community Programs Supervisor who will be the primary contact person and will handle
classification needs/requirements for the inmate. The Classification Caseworker will be responsible for
answering questions regarding the inmate's sentence and eligibility dates. Upon initial transfer to the
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ingtitution, the Classification Caseworker will be responsible for conducting an audit of the inmate's
institutional record. Audits will be conducted using the SCDC Form S-13, "Records Checklist,” and will be
documented on the SCDC Form 18-68, " Staff Memorandum” within ten (10) working days of arrival. At the
inmate's annual review, the classification caseworker will be responsible for conducting an automated audit
of the inmate's court orders. This review will be documented on the SCDC Form 18-68, " Staff
Memorandum.” (4-ACRS-5A-03, 4-4299) (Changes in BLUE, amended by Change 1, dated March 30,
2015.)

28.3 All documents relative to the inmate's medical or mental health evaluations and assessment will be
reviewed by the institutional health services and educational professional staff.

28.4 During the reception period, information will be distributed to inmates on available programs and
services. Inmates will also be permitted to participate in general services (i.e., religion, library, recreation,
etc.). (4-4287)

28.5 Institutional Orientation: Inmates will receive institutional orientation within five{5yten (10) working
days of arrival at the institution of assignment. This orientation will be documented on SCDC Form 18-69,
"Certificate of Inmate Orientation." The orientation will include information on: Scheduled meal times,
classification, institutional rules, sexual misconduct, Prison Rape Elimination Act (PREA) guidelines,HIV
education,educational and/or vocational opportunities, work assignments, canteen, and commissary. Each
inmate will sign the 18-78, "Prison Rape Elimination Act Orientation” form. Note: Information on sick call
and visitation will be communicated orally to inmates upon arrival in the institution and will be made
available to each inmate in writing within 24 hours. (4-4290, 4-4291, 4-4344, 4-4499)(Changes in BLUE,
amended by Change 1, dated March 30, 2015.)

28.5.1 Initial Screening for Risk of Victimization or Abusiveness:Inmates must be screened for risk of
sexual victimization or risk of sexually abusing other inmates within 72 hours of transfer. A trained
designated staff member will use the automated PREA screening instrument to interview the inmate and
complete the checklist.Inmates who have experienced prior sexual victimization or perpetrated sexual abuse
on others whethe